SIR GEORGE WILLIAMS UNIVERSITY 


1435 DRUMMOND ST., MONTREAL 25 
TELEPHONE 879-2863 


April 26, 1967. 


FOR IMMEDIATE RELEASE, 


SIR GEORGE WILLIAMS BUSINESS SCHOOL SELECTED AS CENTER 
FOR CPS EXAMINATION. 


Sir George Williams Business School, Montreal, Quebec, will serve 

as an examination center for the 1967 Certified Professional 
Secretary examination to be administered Friday and Saturday, May 

5 and 6, it was announced by Mr. Norman Manson, Proctor and Canadian 
Associate of the Institute for Certifying Secretaries. 


Sir George Williams Business School will be one of 100 centers for 
the two-day, six-part examination, which approximately 1900 
secretaries will take throughout the United States, Canada, and 
Puerto Rico. 


To date, 3,590 have earned the right to use the CPS designation by 
passing the six parts of the examination: Personal Adjustment and 
Human Relations, Business Law, Business Administration, Secretarial 
Accounting, Secretarial Skills, and Secretarial Procedures. 


The examination is open to all secretaries who meet certain educational 
requirements in combination with specified years of verified 
secretarial experience. Applications for the 1968 examination are now 
being accepted by the Institute for Certifying Secretaries, 1103 

Grand Avenue, Suite 410, Kansas City, Missouri, 64106, U.S.A. 


From the Office of: Malcolm Stone, 
Information Officer. 


